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GEORGIA DEPARTMENT OF HUMAN RESOULRCES

APPLICATION FOR RECORDS RETENTION SCHEDULE ' OFFICE OF ADMINISTRATIVE SERVICES
) RECORDS MANAGEMENT UNIT

+

For instructions on compieting this form contact DHR Records Management Unit, 47 Trinity Avenue, Atianta, Georgia: . ¢
30334. Phone - (404) 656-4976 GIST: 221-4983

DHR 1. GEORGIA DEPARTMENT OF HUMAN nésouncEs‘ ' ARCHIVES AND HISTORY

2, Person to Contact - Working Title

! 3. Actior. Requasted

Application Dete ~: - ~:- -2 * | _Office of the Commissioner . Application Number -
'l Budget Services Unit-Room 630-H . N
8/27/82 47 Trinity Ave, S.W, - S 75 . 2— Ll o p‘
| Application Number Atlanta, Ca. 30334 P T ot a. - o | Dete Recsived - - Date Completed -
82-51 _AUG 34 19gp | OCT 291982 |
S Talephone Number

s. O Enablish Retantion Schadule; record will qmtinu- to accumulate. chan'ge Retention "Ihs‘tructions
b. [ Dispose of present accumutation; no further accumulation snticipsted, Change List Of Inclusive Materials
c. B Amend Application No. 15-240 Check One: Ot Chenge; D) Supercede; D3 Void -
4. Denss of Series 6. Records Series Trtle ffollowed by title used in office; i different)
Esclient Letest - S e

'T6. Division and Office Functi " What is the function of the Diﬁmmdtﬁé’bﬁiéb!nﬁhichhhmduriﬁiswﬁda P S S

"£1080 "} 4n- otrpd o Budget (DHR STATEFiIDELFile_s

— i

The Department of Human Resources, through the leadership of the Commissioner, is responsible
for planning, organizing, directing, coordinating, and controlling the delivery of services to
residents of Georgia. Included are: disgnosis and treatment of mental disorders; control of
physical health programs; administration of public assistance programs; FPederal Pood Programs;
administration of the delivery systems for services to indigents, children and adolescents;
administration of programs which enable the non-productive members of soctety (blind, physical
and mentally handicapped) to function #s productive members of society; administration of -
programs for the elderly; evaluation of programs of the Depag;ment, and suggesting improvement

in these programs; and supportive services, - a

R ;“\ ?’7
The Budget Services Unit has the responsibility for providing planning and technical assistance
to managers and planners for meeting the expectations of the Federally funded comprehensive
health planning programs, and to support the Management Team {See Continuation Sheet)

7. Records Series Description "This file contains the following dacumafits lindude form numbers end titles, H aiy): - Atach samplesof the file. -

Documents relating to: planndng, -coordinating, nnev,_iqv_{l.ng_,and approving ‘opéfé‘t’igg:ﬁt_xc}gets- fFor™ i, -
~ institutions and divisions of DHR: including Hospitals. ™" - *um posooc

Included are: Form 5420(R.4/79) "Amiual,Opet_",a;t‘il‘ig,ﬁu_‘dgét-hge 1;  Form 5421(R.7/81) Annual Operati
Budget-Page 2; --Form 5422(R,7/77) Annual Operating Budget-Séhedule I-Pérdonal Services Detail;
Quarterly Allotment Request-Department Summary; . Form 5425 (£.7/79) Qiafterly Allotmedt -Reques
Activities Summary, which reflects cumulative actions approved ‘By thé analyst on the Qperatin
Budget; Form 5477(R.5/82) Amendment~Annual Operating Budget Departmént Summary; "Pobm 5478
(R.5/82) Amendment-Annual Operating Budget-Activity Finiancial Summary; PForm 5479(R.2/81) M
Amepdqi:qqt_-Annual-,Operig_tng-qugeggSghgdu}g of Federal and Other Funds; supporting documents, {
OPB forms, which reflect the approval og_qbgkﬁbp&%et; Breakdown of Grants information sheet;
Budget drafts; wmcmos; and related correspondente

The file is arranged : Humerically by activity code

-
r

8. Monthly Reference Rete - How ofisn ars records referred o which are:

Omtosixmonthsold ___ . Sewhto twelve months okd

' — i Thirwen e\mmv-four months old ;
" twenty-five months and oider e : 9

? i - i

9. Annus! Raw of Accumulation of Records - 7 7 E; R
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: logaislzedrawers . ; Shelws . ___ ; Other {Sp;a'fy)
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YES NOJ1O Questionnaire _ {Piace sn X" in the preper esiumn) . ] . e s
4. ls this the officisl copy of the series? ’ : e
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b. Does the series contain confidential informatien requiring m:urlty handlmg? if yeu, cite law or regulstion.
X
X c. Is this a vitsl record?
X d. Does this series have himtorical or iong term ressarch value?
s. When one or two documants in the file mbnmmwwmﬁhmtinﬁbfoubmpum could these documants
X be scheduied wparstely?
X {1 £ htw hfmtlonuonwmdmﬂmurmmrpubhﬂnd? Hvu.nuchmpv OPB Pub]_ighes information on budget
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X H yet, stuch copy. OPB Publishes Dept. Budgets - ' . Szaving
' h, 1s thers & duplicstion of this series in your offics, or in snother office or sgency? U ’ '
X i yos, whers? OPB, Budget Div, ) g
X 1. Is this series (or  major portion of It) regulsrly miu‘oﬁlmd? ’ ’
X | 1 J. Doas the record ssrles result in a computer printout? printouts incuded in series
11. Remsntion Roquim-mnu Thlfouowlnn requires the serlas to be kept: ~ R
Fi'&nu aw __3_.__ visrs. ' d.  Audit period . 3 ___yean.
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#6 Division and Office Punction (continued)

in Department-wide planning projects. This office also provides a central authority in

the Department to uniformly develop, interpret, manage, and provide assistance in the
administration of the Department budget; provides information; maintains a listing of fiscal
resources; and acts in the capacity of liaison with the Regional and National Offices of
Health and Human Services on Federal Fund projections.
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Georgia Department of Hyman Resources )

Office of the Commissioner ' Mrs., Van Gaines

Planning and Budget Unit - Room 506-% OO R T I TN TY R SO

47 Trinity Avenue, S. W. ~-- Atlanta, Georgie 30334 = Budget Analyst - 656-4343
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ACTION REQUESTED L o L . . S o

] ESTABLISH DISPOSITION STANDARD; O] DISPOSE OF PREGENT ACCUMULATIOCN;
RECORD WILL CONTINUE TO ACCUMULATE.

NO FURTHER ACCUMULATION ANTICIPATED.
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_Earliest & Latest |9.Exact Seriéé_fqiiéufﬁ
Dates of Series e
1970 to Date Budget (DHR State-wide) Files

* what is the function of the-office-in whibh this rebord series is created?

The Department of Human Resources, headed by the Commissionet, is responsible for the planning,
organizing, directing, coordinating and controlling the delivery of services to the residents
of the State of Georgia. Included are diagnosis and treatment of mental disorders; contrel of
physical health programs; administration of public assistance programs, Federal food programs,
and medical assistance programs; administration of the delivery systems for servicés directed
to indigents, children and consumer information; administration of programs which enable the
non-productive members of society (blind, physically and mentally handicapped) to function as
productive members of society; administration of programs for the elderly; evaluation of
programs of the Department and suggesting improvements in these programs; and supportive sei-
vices, '

- ~ - - - . . -

The Planning and Budget Unit has the responsibility for providing planning and technical
assistance to managers and planners for meeting expectations of the Federally funded compre-
hensive health planning programs, and to support the Management Team in Department-wide planning
. This file contains the following documents (include form numbers and titles, if any,

and file arrangement). .

Documents relating to planning, coordinating, reviewing and approving operating budgets for
institutions and divisions which comprise the Department of Human Resources (including
hospitals). '

Included are: See attached list -- also included are:
0AS (6)-71 (Schedule I -- Personnel Services Detail), which gives information as teo salaries
by quarter. : -

OAS (6)-73 (Schedule II -- Regular Operating Expense and Line Item Detail), giving informstionp

as to operating expenses by quarter, - . S . . - ,
OAS (6)-70 (Budget -Summary), which combines salary and operating expenses, fund source,
and explanation of need for budget amounts,” R - . S e
The file is arranged by fund code; thereunder numagicalﬁﬂ:by unit code.
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